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Henseable Mellen &. Alsaay, Chaiscarinn, 


Sv betcha. oi Guverninent $Iidorisation and 
i Individual Rights 


i Commitice on Government Operations 
Voure of Renvusente a 
Va chi ington, D.C, 26515 


Dear Madam Chatz wenn 74 


This letier is in response to your request of 10 June 1976 inquiring 
into the poticics of this A geney raze «ding records disposal, particulary 
methods and procedures for transferring files.a uid records to the Nation: 
Archives, 


The Central Intelligence Agency has ctatutory obligations under 
648.0. Bitar abtaia nonvaval of Qhe Adroinistestor of General Services 


fou the retention and desiruetion ef rseords. As you are awere, the 
“mechanism for ohiaisinr 4 this approval is the su ibmissi on of records 
control sclecules te the Archivist. In compliance with GSA Bulletin 
: ERMR B62 dvted 22 Janvary 1976, wo are presently updating all of 
Gur recoras contre] cchedules for submission to the National Archives 
znd Records Service (4S) by 31 LD Qecember 1976. These records 
control schsdules specity the peried of vetention for each file series 
and ro aye epprovel ta: cliher retention of permanent records or the 
disposition of moma oy el records aftcr the expi ivation ofa specified 


*, 


+ 


The Agency Gansis es fles arid records to the National Archives 
Jn: accordance with prov isions of the Poderal Property Menarrement 
Reguiations G@iVMR). Chinpter lL, Section W.d1l-3 governs the direct 
transters cf records and provides thet "Such trenslers shall be initlated 
by Foderal uyencics by weitten requests to the General Services 
Ad:niniswraticn soecifying the nature and quanilily of records proposed 
for tvansfer." Tho vost recent transfer of records to NARS involved 
167 motion picture subjects preduced or acquired by the Oitice of 
Strategic Gexvices Guvins Werld War WT. A copy of the accession 
Inve: atory is Gocloced per your request, 
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e 
Current CIA rerulations pro vide thet "all infos craation, classified 
or unclassified, received, compiled, or created by the Contral Intellicence 
Agency (except peraonal copies of unclassified personnel papers) is 
oificial data and is the property of the United States Government," 
Current CA re aula ons do not cthometse vo) opmite a caterory of 


wy 


records chavactcrizad as "personel porors."” Guy regulations do not 
permit the removal from the Agoncy ior personal use of documents 
copies of Cocuments, or other information, whether by a Presidential 
appoinice ox civil cervants. 


In the past ten years, the Arency has taken notion against two 
employees for the wamuthorized des truction or taking of records, Cne 
‘case involved an Arency employee who wag ciscevered having classified 
“yaaterial in his home. ‘he employee's contract was terminated as it was” 


a are a Pos 
Geter yey rpeteras ian - 


srosence oftha-clascificd material avas in contra- 


ventlen of gcse ic Accney regulations. The other case involved an 
employes who destroyed documents siiiout authorization, The employae 
was evepended and later was allowed to retire, 
Sincerely, 
‘ 3 ) Js? George Bush 
George Bush 
Director 
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